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Timothy and Linda O'Leary Microsoft Office 2013: A Case Approach
Making Office Relevant

Timothy and Linda O'Leary and the Computer Information Technology Team at McGraw-Hill Higher
Education offer your students a fully integrated learning program with time-tested quality and reliability.
Office 2013: A Case Approach offers a running case study throughout the text to help students understand
the material in a consistent, relevant environment. Through the theme “Making Office Relevant,” this text
helps students understand why they need this course and skills.

Updated for Office 2013, student success is assured through clear step-by-step instruction, plentiful screen
captures, and conceptual explanations. Each lab, designed to be covered in 1 hour of class time, combines
conceptual coverage with detailed software-specific instructions. The labs opens with a running case study
that highlights real-world applications of each software program and leads students from problem to solution.
The O'Leary Series helps students learn specific applications skills along with skills that cross all Office
applications, which is especially important in mastering this version of Office.
The O'Leary Series correlates with SIMnet Online, McGraw-Hill's online training and assessment program
for Microsoft Office skills and basic computer concepts. Projects, however, are 1:1 within the SIMgrader
component and allow students to practice their skills live in the Office application to receive immediate
feedback via autograding. This integration with SIMnet helps meet the diverse needs of students and
accommodate individual learning styles.
Additional textbook resources can be found on the text&#39s Online Learning Center:
www.mhhe.com/olearyoffice2013. For more information on O&#39Leary; Microsoft Office 2013: A Case
Approach and SIMnet Online for Office 2013, please visit www.simnetkeepitsimple.com or contact your
McGraw-Hill representative.
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From reader reviews:

George Valentine:

This The O'Leary Series: Microsoft Office Word 2013, Introductory book is just not ordinary book, you have
after that it the world is in your hands. The benefit you will get by reading this book is actually information
inside this e-book incredible fresh, you will get info which is getting deeper anyone read a lot of information
you will get. This kind of The O'Leary Series: Microsoft Office Word 2013, Introductory without we
understand teach the one who studying it become critical in pondering and analyzing. Don't always be worry
The O'Leary Series: Microsoft Office Word 2013, Introductory can bring whenever you are and not make
your case space or bookshelves' turn out to be full because you can have it in your lovely laptop even mobile
phone. This The O'Leary Series: Microsoft Office Word 2013, Introductory having good arrangement in
word along with layout, so you will not truly feel uninterested in reading.

Kathryn Cannon:

The O'Leary Series: Microsoft Office Word 2013, Introductory can be one of your starter books that are
good idea. Many of us recommend that straight away because this book has good vocabulary that will
increase your knowledge in vocab, easy to understand, bit entertaining however delivering the information.
The article author giving his/her effort that will put every word into pleasure arrangement in writing The
O'Leary Series: Microsoft Office Word 2013, Introductory yet doesn't forget the main level, giving the
reader the hottest in addition to based confirm resource information that maybe you can be considered one of
it. This great information may drawn you into completely new stage of crucial considering.

Patricia Whitmore:

Your reading 6th sense will not betray anyone, why because this The O'Leary Series: Microsoft Office Word
2013, Introductory e-book written by well-known writer whose to say well how to make book that can be
understand by anyone who have read the book. Written within good manner for you, dripping every ideas
and writing skill only for eliminate your hunger then you still doubt The O'Leary Series: Microsoft Office
Word 2013, Introductory as good book but not only by the cover but also with the content. This is one book
that can break don't judge book by its include, so do you still needing yet another sixth sense to pick this
specific!? Oh come on your reading through sixth sense already told you so why you have to listening to a
different sixth sense.

Judith Carter:

The book untitled The O'Leary Series: Microsoft Office Word 2013, Introductory contain a lot of
information on this. The writer explains your ex idea with easy means. The language is very clear to see all
the people, so do certainly not worry, you can easy to read it. The book was published by famous author. The
author will take you in the new period of literary works. You can easily read this book because you can read
more your smart phone, or model, so you can read the book in anywhere and anytime. In a situation you wish



to purchase the e-book, you can available their official web-site and order it. Have a nice read.
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